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	PMI NASHVILLE CHAPTER
Started in 1996, the chapter is located in Nashville, TN, and is comprised of over 1800 members.  Its mission is to advance project management in the Nashville area, helping members grow professionally with a variety of offerings.  

	Job Title:  President
	Date:  September 2026

	Job Description:   President; a successive role from the President Elect, however in 2026 this will be an elected role due to the absence of a President Elect.

	Roles and Responsibilities: 
· Creates Chapter Strategy & Annual Plan
· Manages Chapter Renewal with PMI Global & State of TN
· Accountable for Chapter Performance
· Lead Board Meetings 
· Responsible for executing the strategic plan 
· Responsible for overall succession and transition plan execution
· Ensures fiscal responsibility and reporting disclosure
· Operates as a fiduciary of PIM Global
· Other Items as may be required to manage Chapter operations
· Liaison role with PMI global, region, other chapters or members as applicable
· Participate in periodic PMI conferences such as Region Conferences and LIM 
· Participate in periodic PMI chapter leader calls such as President’s Call
· Provide coaching to other board members and volunteers as appropriate

	All Board Member Responsibilities:
· Comply with all Chapter Bylaws
· Participate in annual strategic planning session
· Attend monthly board meetings and provide status on area of responsibility
· Budget for area of responsibility with VP Finance annual budgeting process
· Management and appointment of volunteers within area of responsibility as applicable
· Participate in chapter events, including luncheons, volunteer events, the annual Symposium, and social networking events whenever possible
· Strive to achieve the chapter vision, mission, and objectives as detailed by the chapter board and PMI and chapter strategic plan
· Support the board and their responsibilities and objectives
· Develop and implement board role/responsibility, succession plan, and transition plan documentation for your area of responsibility
· Ensure documentation is kept current and on the Google Drive
· Check and promptly respond to email sent to PMI Nashville assigned email address 

	Skills / Qualifications:
· Ability to lead matrixed and volunteer teams
· Strategic planning experience
· Ability to partner with other leaders to implement long-term strategy via tactical planning
· Solid understanding of Non-profit financial planning and 501c4 organization regulations
· Work collaboratively and effectively as a volunteer team member 
· Strong leadership, team building, and motivation skills 
· Strong communication skills (oral, and written - newsletters, email communications, etc.)
· Ability to speak in front of large groups of several hundred members at events as necessary
· Project Management skills and understanding of PMBOK process and knowledge areas
· Working understanding of PMI Global organization and how it interacts with the local chapters

	Requirements:
· Must be a member in good standing of the PMI Nashville Chapter for the past year, while complying with Chapter Bylaws. 
· Time commitment is 20 - 25 hours per month.
· Must have served in at least one full term on PMI Nashville Board in another role and have also volunteered with PMI Nashville chapter in any role for at least 1 year (board or non-board volunteer position)


	E-mail address:
	president@pminashville.org 

	External URL:
	www.pminashville.org
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